YTBepikaena

peuiervem HaGmonaTenbHOTO COBETA
['KIT Ha [MTXB «O0nacTHas KIMHKHYECKas
GonbHuLay VipasieHus 00ILECTBEHHOIO
3n0posba Typkectanckoll odnacti

hBJIeHIA 00LIECTBEHHOTO 310POBbs
cecTaHcKoit obnactu

19 A7 2020 roaa Ne O*I'Hz_

Uucrpykuus
110 oGecnevYeHnIo COXPAHHOCTH KOMMep4ecKoi 1 cayKeOHOH TalHbI
rocyapcTBEHHOr0 KOMMYHAJILHOIO NPEANPHSATHS HA NIpaBe X0351HCTBEHHOI0
Benenns «O6aacTHAS KIMHHYecKas 60IbHHIA» YNpaBjieHusi 0011ecTBEHHOro
snopoBbs TypkecTanckoii obacTu

ropoa llsmvkenT, 2020 roa



2

1. O6mue nosioxeHust

I. Mucrpykums no obecrieueHno COXpaHHOCTH KOMMEpUecKoi U ciykeGHOl
TalHbl (fanee — MHCTpyKIKs) rocy1apcTBEHHOTO KOMMYHAJIBHOTO TPeANpUITHS Ha
npaBe XO3sHCTBEHHOro BeneHus «O6nacTHas kiMHUYecKas GonbHULA» YTIpaBleHus
obuiectBeHHOro 3710poBbsi  Typkecranckod obGmactu (nanee — [Ipeanpusitue)
paspaboraHa B cOOTBETCTBUM ¢ I'paXkIaHCKUM KONEKCOM, APYTHMH HOPMATHBHBIMH
npagoBbiMK akTamu PecnyOnuku Kasaxcran u ycranaBinuBaeT oOGLIHE HOPMBI O
CBCACHMSIX, COCTABJIAIOLIMX KOMMEPHYECKYIO M CJlyKeOHYIO TaiiHy, a Takke Mepbl,
HarpaB/ieHHbIC HAa UX OXpaHy OT HE3aKOHHOI'O pasrjallieHusl.

2. Kommepueckyto u ciyxebHyio Taiiny [IpeanpusTus cocTaBIsIOT CBEACHNUS,
CBSI3aHHBIE C YNpaBleHWeM, (PHHAHCAMHU, TEXHONOrM4ecKoil nHdopMaueii u apyroi
ACATENIBHOCTBIO, UMEIOLIME JCHCTBUTEIbHYIO MM MOTEHIMATBHYI0 KOMMEPUYECKYIO
LIEHHOCTh B CHJIy HEHM3BECTHOCTH WX TPETbUM JIMIAM, K HHUM HeT CBOOOHOIO
AOCTyNa Ha 3aKOHHOM OCHOBAaHWH, pasrialleHHe (Iiepejaya, paclipocTpaHeHue)
KOTOPBIX MOJKET HaHeCTH yulepld uHTepecam [lpeanpusus.

Ilepeuerb cBeleHHUIl, COCTABIAIOUIMX KOMMEPYECKYIO M CIIy)KeOHYIO TaiHy,
ONMpe/ie/ieH B  IPWIOKEHUM K Hacrosued WMHCTpykuwm, sBIdIOIIEMCS ee
HEOTHEMJIEMOH YaCThlO.

3. K kommepueckoit u ciykeOHOM TaiiHe He OTHOCSTCS:

l) yapenutenbuble 1okymeHTsl [peanpustus;

2) cBe/IeHHs! O BaKaHCHUSIX, UX KOJIMYECTBE U KATErOPHUSIX;

3) uHble  CBeleHMs, CBOOOIHBI JOCTYN K  KOTODPBIM [peaLycMOTpeH
3aKkoHoJaTe/nbHbIMU  akTamMu  PecnyOnuku Kaszaxcran, VYcraBom ©  HMHBIMH
BHYTpeHHUMH JoKymeHTamu [Ipeanpustus.

Cocras uudopmaumnm, noaiexkaileli 06s3aTeNbHOMY ONYGIHKOBAHUIO 1HO0
o0sI3aTe/IbHOMY  JIOBEIGHMIO  JI0  CBejleHus  Yupemures Ipeanpusrtus,
yCTaHaBJIMBaeTCsl HH(OPMALIMOHHOM nonuTHKOo#M [IpeanpusTus.

4. OxpaHa KoMMepuecKoi H ciyxeOHOH TaifHBI 3aKiouyaeTcs B 3arpere
pasryallieHys  BbILCYKAa3aHHBIX  CBEJACHUH  cpeid  ONpeleNeHHOro  Jubo
HEOTPENCICHHOTO Kpyra JIML, He WMEIOLMX JOCTYyIl K KOMMEPYECKOol Miu
citykeOHOM Taline, B 060 N0CTYHOI /Ui BocnpusaTs Gpopme.

C  JokymMeHTaMH,  peleHHsAMU u UCTOYHUKAMKU < MHGOOpMALMH,
3aTParvBalOLIMMK  MpaBa W WHTEPEChl IPakKAaH, MOIYT 3HAKOMHTBCS TOJBKO
FpaXjaHe, YbK MpaBa W WHTEPECHI 3aTPArdBaIOTCA, @ TAaKKe JIMLA, UMEIOIHe T1PaBo
AOCTyTa K TaKOH HH(OpMaLIKH.

5. Ha mokymenTax, fenax u u3iaHusx, CoaepKaliux KOMMEPYECKYIO TaiiHy, B
UC/IAX TPEJOTBPALLCHHUs N0CTyNa K HAM MOCTOPOHHMX JIHIl, MPOCTABIAETCS Ipud
«KoHuneHumanbHO», Ha JOKYMEHTAX, COJepKalinx CllyKeOHyI0 TaiHy, - rpud
«nst ciyxebHoro nosnszoBanms» uau «1CI .

[lpn  ocywectsienuu  TOProBO-95KOHOMMYECKMX,  HAy4HO-TEXHHYECKHX,
BaJIFOTHO-(DUHAHCOBBIX U APYTHX NPEANPHHUMATENECKUX OTHOIIEHMH, B TOM YKCTIE C
MHOCTPaHHBIMK  MapTHepamu, OOIIECTBOMIIPEyCMAaTPUBAIOTCS B 3aKIIOYaEMBIX
A0rOBOpax yCJIOBUS O COXPaHEHUM KOH(UIEHUMAIBHOCTH 1u60 TOANHCHEIBAETCS
OT/C/IbHBIA  JI0TOBOP, B KOTOPOM OrOBapMBAIOTCS XapakTep, COCTAB CBEACHHIA,
COCTABJIAIOIIMX KOMMEPUYECKYI0 TallHy, a TakKe B3auMHble 00s3aTelbeTBa 110
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o0ecreyeH o ee COXPaHHOCTH B COOTBETCTBUM € 3aKOHOIaTE/IbCTBOM.

6. HeoOXo1MMOCTh PeAOCTaBIEHUS, OTKPBITOrO OIMyOIMKOBAHUS CBEJICHHIA,
COCTaBJISIONIMX KOMMEPUECKYIO W/uiIu ciyxeOHyto Tainy IlpeanpusTus, ux oonem,
dopma u Bpewms onyGirKoBaHus (NpefocTaBieHus) onpezensaorcs PykoBoaurenem
[peanpustus.

7. Ucnionb30BaHue /i OTKPBITOro oryOJMKOBaHHS CBEEHUH, MTOJIyYeHHBIX Ha
JIOTOBOPHOW ~ WJIM  JIOBEPUTEJIbHOW OCHOBE, WM SBISIOLIMXCS Pe3yJIbTaToM
COBMECTHOM /I TEIbHOCTH, JIONYCKAaeTCs: TOJBKO ¢ 00ILEro corjiacusi napTHEPOB.

2. JlocTyn K CBeeHUsIM, COCTABJSIIOUIHM KOMMEPUYECKYI0 H C/1y/KeOHYI0 TaliHy
[Ipeanpusitus

8. K cBejeHHsAM, COCTaBISIONIMM KOMMEpPUYECKY0 M Clly)KeOHyo TaiHy
[pennpustus, uMe0T pocTyn Yupeaurtendb, wieHbl HalimopatenbHOro cosera,
pykoBozactBo [Ipennpusitus, cekperaps HabirogarensHoro cosera, pyKOBOJIMTEIH
CTPYKTYPHBIX MOJpa3/ieeHui, OTBETCTBEHHbIM 3a JEJIONPOU3BOJACTBO U CEKPETHYIO
paborty, obecriednBaOLLMid OpraHnu3alnio padoTel ¢ yKa3aHHBIMH JIOKYMEHTaMHU.

OcranbHple paborHuku [lpeanpusitus obnanar0T JAOCTYIIOM K CBEACHUSIM U
JOKYMEHTaM, COJeprKalluM KOMMEPUECKYI0 WIM CIyKeOHyI TalWHy, TOJBKO B
o0beMe, HEOOXOAUMOM UM J1Isl BHITIOJIHEHMS CBOUX CIIy/KeOHBIX 00sA3aHHOCTEMH.

9. loctyn pabGorHuka Ilpeanpusituss K  CBEJEHMSM, COCTaBISIOLIAM
KOMMeEpYeCcKylo W ciyxeOHyto TaiiHy Ilpeanpusitvs, oCyIIecTBISETCS I0CTe
MOAMMUCAHUS MM JIOKYMEHTAa O HepasrjalleHWH ITUX CBeJeHUM, KOTOPBIN sBIsgeTcs
HEOTHEMIIEMOM YaCThIO TPY/IOBOTIO JIOI'0OBOPA.

PabGoTHHK, KOTOPBIH B CHIly CBOHUX CIy/KeOHbIX 00s13aHHOCTEN UMEET JAO0CTYII K
CBEJIEHUSIM,  COCT@BJSIOLIMM  KOMMEpPYEeCKYl0  WM/MiAM  CIy)KeOHyr  TalHy
Ilpennpusitus, a Takxke pabOTHUK, KOTOpoMy OyayT NOBEPEHBI TaKHe CBEICHH,
J0JDKeH ObITh 03HAKOMJIEH ¢ HacToseid MHCTpyKLuell COOTBETCTBYIOIUM OTAEIOM
[peanpusrus.

10. JlokyMeHTbI, COAepKallie KOMMEpPYECKYI0 U  Clly)KeOHyl  TalHy
[peanpusitis, XpaHsiTcsi B CTPYKTYpHbIX mnoapasjenenusx Ilpeanpusartus, K
KOMITETEHLIMH KOTOPbIX OTHeceHa WH(OopMaLus, OTpaXKEeHHasl B JIAHHbBIX JIOKyMEHTax.

[IpenocraBnenue goctyna pabOTHUKY OJHOIO CTPYKTYPHOIO [10/Ipa3/iesieHus K
KOMMEpUYEeCKOH W/Winm Cily)keOHOW TaliHe, XpaHsILEHCs B JIPYyroM CTPYKTYPHOM
MOJpa3AesIeHuH, OCYLLECTBIISIETCS ¢ paspelieH|sl PyKOBOJAUTE]IS [TOCIIEIHETO.

11. PaOOTHUKH, 1ONYIIEHHbIE K CBEJEHHAM, COCTABIISIOIIMM KOMMEPUYECKYIO
WK CIyKeOHYI TaiHy, HecyT JMYHYK OTBETCTBEHHOCTb 3a COOJrO/eHHe
YCTAHOBJIGHHOI'O TNOpsjKa yuera, [0Jb30BaHUs, pPa3MHOXKEHHs, XpaHEHUs H
YHUYTOXKEHHS JJOKYMEHTOB, COJCPKALMX KOMMEPUYECKYIO UM CIIy:)KeOHYIO TaillHy, B
COOTBETCTBHUU C JIEHCTBYIOLMM 3aKOHOJATENbCTBOM, Hacrtosued MHcTpykiuen u
YCIIOBUSMU TPYA0OBOIO 10roBOpa.

12. PaboTHUK cO AHS npueMa Ha paboTy M 0 UCTEHEHMS IATH JIET ¢ MOMEHTa
pacTop)KeHUst  TPYJOBOro Joropopa o00si3aH XpaHUTh B TailHe CBEJIECHMS,
COCTABJIAIOIIME KOMMEPUYECKYIO U CiIyKeOHYI0 TaliHy, CTaBLIME eMy U3BECTHBIMHU I10
paboTe, npecekaThb ACHCTBUS APYTUX JIHL, KOTOPbIE MOT'YT IPUBECTH K pa3riallleHHIo
TaKuX CBEJACHHH.
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13. PaGOTHMKM CTOPOHHMX ~OpraHu3alMii MOryT ObITh JOMyIMICHBI K
O3HAKOMJIEHHIO U paboTe ¢ JIOKYMEHTaMH, COJAEPKAIMMKM KOMMEPHECKYIo HIH
cinyxeGHyto Taitny [lpeanpusiTis, Npu HAIMYAK COTIIALICHHS W/unm Jlorosopa o
KOHQUIEHIMAILHOCTH MKy  OTHMMH  OpraHusalusMd — H OOmecTBOM,
MOTHBHMPOBAHHOIO MMHCbMEHHOIO 3ampoca TexX opraHu3alui, B KOTOPHIX OHH
paboTaloT, ¢ yKa3aHHEM TeMbl BBIIOJHAEMOro 3aJabuf M GamMuauu, HUMEHH U
oTyecTBa pabOTHHUKA.

3. Obecnevenne coxpannocT JokymenTos. [Iposepka ux HaIHus

14. JlokyMeHTbl, cojeprallie KOMMEpYecKyio W ciyeOHyro — TalHy
[lpeanpusitis, MOJDKHBI XPaHUTBCS B ClyKeOHBIX MOMEIIEHUSIX B HAJEKHO
3arupaemMblx M HecropaembiX cei¢ax, MeTalIHYeCKuX mkadax (SmmKax),
obecrieunBaroLIMX UX (PU3HYECKYIO COXPAHHOCTD.

15. KoMmbioTepbl, cojeprKkallie CBeJeHHUsl, COCTaBIAIOLIMe KOMMEPYECKYIO
W/ ciykeGHylo TaliHy, B 00s3aTejbHOM MOPSIKE N0JKHBI OBITH 3aLMILIEHBI
napoJieM.

16. OpuruHajiIbl WA KOIMH JOKYMEHTOB, CONEPIKAIIMX KOMMEPHIECKYIO u/uiu
cnyxeOHylo TalfHy, MOTYT HAaxXOAMTBCA Yy MCIOJNHUTENA B TEHCHHC CpoKa,
HeOOXOAMMOr0 Uil BBIITOJIHEHHs 3alaHus, IIpU YCIOBHH IOJIHOIO obecrieyeHus: X
COXPAHHOCTH, MO/l €ro JINYHYIO OTBETCTBEHHOCT.

17. He nomyckaetcsi ocTaBlieHne pabOTHUKaMU Ha pabouMX CTONAX, CeTEBBIX
MpUHTEPAX M KCEpPOKCax OpHUIMHANOB W KONMH JOKYMEHTOB, COJAEpIKalInX
KOMMEPUECKYIO H/HJIN CITyKeOHYIO TaiHy.

18. O akrax yTparbl JOKYMEHTOB, COJEPKAIIMX KOMMEPHECKYIo K
cayxebHyo TaliHy, Ju00 pasrialieHus CBEJCHMM, COAEpKALIMXCs B HHX,
HeMe UIEHHO CTABUTCS B W3BECTHOCTh PYKOBOJHMTE/b CTPYKTYPHOIO INOAPA3AC/ICHAA
¥ pabOTHUK AJIMMHHUCTPATHBHOIO OT/E/4, OTBETCTBEHHBIH 38 JeNONPOU3BOACTBO H
cexpeTHyto paboty. Ilpu 9TOM yKasaHHbIE JiML@ JOJIKHBI ObITh TPOMH(POPMHUPOBAHBI
00 06CTOsATENBCTBAX YTPAThl JOKYMEHTOB.

19. Jlust  cayxkebGHOro — paccresioBaHust — (akra  yTpaThl  AOKYMEHTOB,
colepXKallliX KOMMEpYeCKylo M CiyxkeOHyio TalHy, WIH dakra pasrialeHus
CBeJIeHUH, CoAepKalluxXcsi B OTHX Marepuaax, INpHKasoM PykoBoaures
[Ipeanpusatus MOXKET ObITh CO3/laHa KOMHCCHS. CoOpanHble KOMUCCHEW MaTepHallbl B
XOJle paccie0BaHus TaKuX (PakToB W 3aKIIOYCHHE KOMUCCHH (aKT) O pe3yibTarax
pacclie/IoBaHusl SBISIIOTCS  OCHOBAaHMEM /Ul MpPUBICYCHHs BUHOBHBIX JIHIL K
YCTAHOBJIEHHOM 3aKOHO/1aTEIbCTBOM OTBETCTBEHHOCTH. '

20. Ilopsok mpuema, yuera W paboThl ¢ JOKyMEHTaMH, MMEIOIIHMH rpud
«KondunenimansHo»,  «Jms  ciykeGHOro  10Jb30BAHMSD)  HIIH «J1CT»,
ocyliecTisercss B cooTBeTCTBHM ¢  MHCTpyKuMeH 10 JenO0TpOH3BOACTBY
[Tpeanpusitus.

[IpoBepka HaIM4Ks TAKUX JOKYMEHTOB IPOU3BOJMTCS HE Pexe OAHOTO pasd B
roz paGOTHHKOM COOTBETCTBYIOMIEro OT/eNa, OTBETCTBEHHBIM 3a AGI0NPOU3BOICTBEO
1 cekpeTHyto paboty B [Ipeanpustii.
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13. PaGOTHUKM CTOPOHHMX ~OpraHM3aluii MoOryT ObITh JOMyIIEHBl K
03HAKOMIIEHMIO M paboTe ¢ JIOKyMEHTaMH, COJCpXKallMMH KOMMEpPHYECKYIO HIIH
ciyxebuyto Taifny [lpeanpusitus, Npyu HaNWYMM COTJIALICHUS W/WIIKM Jaorosopa o
KOH(GUAEHUMATBHOCTH  MEKAY ~ OTUMM  OpraHusauuiMu  H OO6ecTBOM,
MOTHBHPOBAHHOTO [TMCHMEHHOTO 3ampoca TeX OpraHu3alldid, B KOTOPBIX OHHU
paGoTaioT, ¢ yKa3aHMeM TeMbl BBINOJIHAEMOro 3ajaHus M bamMunuu, UMEHH H
oTyecTBa paboTHHKA.

3. Obecnevuenne cOXpaHHOCTH JoKyMenToB. IIpoBepka HX HAJIH1HS

14. JlokyMeHTBI, —cojepiKallie KOMMEpPYeCKylo u cily)keOHyr0  TalHy
[IpeAnpusiTHs, [OJIKHBI XPAHMTBCS B  CIYXKEOHBIX MOMEIIEHHAX B HAIEHKHO
3aMupaeMblXx M Hecropaemblx —ceddax, MeTalIM4eCcKuX mkadax  (SmKax),
obecrieunBaronX UX QU3HYECKYHO COXPAHHOCTD.

15. KoMnbioTephl, cojepiKalllie CBeJIeHHsl, COCTaB/IAIOIIME KOMMEPYECKYIO
w/MIH caykeOHYIO TaiiHy, B 0053aTe/bHOM MNOpSIKE JOKHbI ObITh 3alUUILCHDI
apoJiem.

16. OpuruHanbl Wik KOMUH JOKYMEHTOB, COACPIKALIMX KOMMEPHECKYIO u/unu
ciykeOHyro TaliHy, MOTYT HaXOMMTBCS Yy MWCHOJHMTENsl B TEUCHHE CpOKa,
HEeOGXOAMMOr0 JUisi BBITIOMHEHHMS 3a/laHusi, [IPU YCIOBUM MOJHOTO obecredyeHus ux
COXPAHHOCTH, MOJL €TI0 JIMYHYIO OTBETCTBEHHOCTD.

17. He pomyckaercs ocrapieHne pabOTHUKaMM Ha pabovmX CTOJAaX, CETEBBIX
MPUHTEpPaX W KCEpPOKcax OPUIMHANOB U KONMH JOKYMEHTOB, COACPKAIIMX
KOMMEPYECKYIO H/HIH CIIy)KeOHYI0 TalHy.

18. O ¢axrax yTpaThl [AOKYMEHTOB, COJEpXKallMX KOMMEpHECKYIo |
cnyxeOHylo TaiiHy, aubO pasrialieHus CBEJICHUM, colepKaluxcss B HUX,
HEeMeJUIEHHO CTaBUTCSl B M3BECTHOCTh PYKOBOJMTE/bL CTPYKTYPHOIO MOApa3AeIeHHA
1 paGOTHUK AJMHHUCTPATHBHOIO OTJe/a, OTBETCTBEHHDIH 3a J€IONPOU3BOJCTBO H :
cekpeTHyo paboty. [Ipu 9TOM yKaszaHHble JHLA A0TKHbI ObITh MpouH(GOPMHUPOBAHEI
06 00CTOATENBCTBAX YTPAThl JIOKYMEHTOB.

19. Jlnst  cayxkeOHoro  paccienosanust  (akta  yTparhl  JIOKyMEHTOB,
COZEpKAIMX KOMMEPUECKYI0 M CiykeOHylo TaiiHy, win ¢akra pasrialieHus
CBe/leHHMH, COlepKAlLIMXCs B OTUX Marepuanax, npukasoMm  Pykosoauress
[Mpeanpustis MoxeT ObITh co3tana komuccns. CodpaHHbIe KOMHCCHEH MaTepualsl B
X0Jle paccieoBaHus TakuxX (akToB M 3aK/IIOYEHHE KOMHMCCHH (aKT) O pesyibTaTax
paccie/loBaHus SBISIOTCS OCHOBaHWEM JUisi TPUBJIEHYEHUS BHHOBHBIX JIMI[ K
YCTAHOBIIEHHOH 3aKOHO/ATE/ILCTBOM OTBETCTBEHHOCTH. :

20. ITopsnok npuema, yyera U pabOThl ¢ JIOKYMEHTAMM, WMEIOUIHMH rpud
«Konpunenumansto»,  «Jlnga  cayxeOHOrO  NONB30BaHUSD) MM «1CII»,
oCyllecTBIseTcss B COOTBETCTBMM ¢  MHCTpyKuMeH 1O AeTOMPOM3BOACTBY
[Ipeanpustusi.

IIpoBepka HaIM4Ms TAKUX J0KyMEHTOB [POM3BOANTCS HE PEkKe OJHOrO pasa B
roji pabOTHMKOM COOTBETCTBYIOIIErO OT/eNa, OTBETCTBEHHBIM 32 JeJIONpPOU3BOCTBO
u cekpeTHyto paboty B [Ipeanpustun.
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4. OrpanuyeHusi, CBsI3aHHbIE ¢ HCIIOJIB30BAHHEM CBEIEHHIl, COAEPIKALINX
KOMMeEpPUYeCcKYI0 TallHy
21. PaboTHukn, uMerolMe AOCTYyNl K KOMMEpUYeCKOoW W ciykeOHO# TaiiHe
[Tpeanpusitusi, 00s3aHbI:

1) coxpaHsaTe KOMMepHecKylo M choykeOHyH TaliHy, KoTopas CcTaja HM
U3BECTHA B CBSA3U C BBIIOJIHAEMONH UMU paboToi;

2) BBINOJNIHATE TpeboBaHUsl HacTosiwleil WHCTPYKUMH, HHBIX IIOJIOKEHUH,
MPHKA30B M0 00ecnevyeHru0 COXPaHHOCTH KOMMEPYECKOi U clly)KeOHOM TalHbI;

3) He UCHOJIB30BATh 3HAHUE KOMMEPYECKOH U Cily)KeOHOM TaiHBl Ul 3aHATHI
JIeSATENBHOCTRIO, KOTOpasi B pe3ylibTaTe KOHKYPEHTHOIO AEHCTBUS MOYKET HaHeCTH
yuepb [Ipeanpustuio;

4) B ciyyae yBOJIbHEHMs I1€pejlaTh BCe HOCHUTENIM CBEIEHMI, COCTaBIISIOLIHE
KOMMEPYECKYI0  W/MIM  ciaykeOHyl  TaiiHy CBOeMy  HeNoCpeACTBEHHOMY
PYKOBOJIMTEIIIO MIIM JIMILY, UM YKa3aHHOMY, 10 aKTy IpHema-repeaayn.

22. PaboTHuKaM 3anpeuiaercs:

1) BecTn  pasroBophl, KacarlolMecs COAEp)KaHUS KOMMEPYECKOH u/wiiu
ciyeOHoM TaitHbl [IpeanpusTus B MpUCYTCTBUM TOCTOPOHHMX JIML UIIK PAOOTHUKOB
[IpeanpusaTus, K KOMIETEHIMH KOTOPBIX AaHHbIE BOMPOCH HE OTHOCSTCS,

2) MCHIONIB30BATh CBEJACHHS, COAEpIKAlie KOMMEPYECKYI0 W/HIIH CIIyKeOHYO
TaiHy, B IOKyMEHTaX, CTAaThsX, [PEJAHA3HAYEHHBIX JUIsl OMyOJIUKOBAHUS B OTKPBITOM
[eYarTH, BBICTYIUICHHSX, MHTEPBBIO U T.J. 0€3 COOTBETCTBYIOIIErO MOPYYEHHs WK
paspelieHus PyKOBOJCTBA; ‘

3) NMCBMEHHO W3j1araTh CBEACHMs, COJAEpKallie KOMMEpPYECKYlo TaiHy, B
3asBJICHUAX 110 JIMYHBIM BOIIpocaMm, kajobdax, npocsdax;

4) menaTh 3anMCcH, pacyeTbl U T.I., PACKPBIBAIOIINE KOMMEPUYECKYIO TaliHy, B
JTMYHBIX OJIOKHOTAX, 3aMMCHBIX KHUKKAX, JIMYHBIX KOMIIbIOTEpaX; ;

5) CHUMaThb KOIMM C JIOKYMEHTOB, COJEpKallluX KOMMEPYECKYH W/WIIU
CiryKeOHYI0 TaliHy, 0e3 COOTBETCTBYIOLIETO pa3pelleH s ;

6) XpanuTe B pabouMX CTOJNAX HEHYXKHble JUis paboThl JOKYMEHTHI,
coJieprKaliiie KOMMEPUYECKYIO W/UIU CllyKeOHYIO TallHy;

7) BBIHOCHTb M3  I[OMELIEHHH, OQHCOB  JIOKYMEHTHI,  COepKallue
KOMMEPYECKYI0 u/uinu  ciiyKeOHyro TaliHy, 0e3 paspelleHHsi -pyKOBOAUTENEH
[Ipeanpusrus, Kypupyroumx CTpYKTYPHbIE [10Apa3ieeHH s,

8) pasMeliarb  CBeJeHMs  JIOKYMEHTOB M  W3JaHUM ¢ rpudom
«Konpunenunansuo», «Jlns ciyxebuoro nonabzoBanus» win «JICIl»u apyrux
JOKYMEHTOB, COACPIKALIUX KOMMEPUYECKYIO U ClyKeOHYIO TaiiHy, B rlo0albHBIX U
JIOKaJIbHBIX UHPOPMALIMOHHBIX CETHX.

5. OTBeTCTBEHHOCTD
23. B ciyvae pasrinalieHust MM He3aKOHHOTO HCIOJB30BAHHUS KOMMEPYECKOM
WK CITy)KEOHOM TalHbl palOTHUK HECeT JAMCLMILIMHAPHYIO, FPaKIaHCKO-IIPaBOBYIO
U MHYIO OTBETCTBEHHOCTb, YCTAHOBJICHHYI 3aKOHOJATeIbCTBOM PecrnyOnuku
KazaxcraH.



[punoKeHHe

K UHCTpYKLIMK no obecrneueHunio
COXPAHHOCTHKOM Mepyeckoil M cnyxeGHON
TaiHbl

[lepeuennb
cBeleHH i, COCTABIISIIOIIHX KOMMEPUECKyIo H cayKeOHYI0 TallHy

1. Kommepueckyio Tainy [lpeanpusaris COCTABJISIIOT ClIeAYIOIIMe CBEACHHUS:

1) cBesieHsi O MOArOTOBKE, NMPHHATHH M 06 HCMOJHEHHH PYKOBOACTBOM H
opravamy  Ilpearpusatus — OTAC/IBHBIX peuleHui 1O MPOM3BOACTBEHHBIM,
KOMMEpYECKHM, OpraHM3alHOHHBIM H WHBIM BoOmpocaMm (pelieHus OpraHoB H
NOKHOCTHBIX Jvll [lpeanpusitis ¥ HHBIC, BBITEKAIOIIME W3 HUX Marepuajibl H
JOKYMEHTBI);

2) ceienms o [liane pasBuTHa [MpeanpusTus;

3) cBeJleHHst O HEOObsBICHHbIX o(uiMaIbHO TUIaHax WHBECTUIIMH, BBIBOJA HA
PBIHOK HOBBIX TOBapOB, MPOAYKTOB U yCIyT;

4) uapopmains O  HampaBICHUSX MapKeTHHIOBBIX UCClIeIOBaHUN |
pesylbTaTax M3yueHus pbIHKa, cojleprkailias OLEHKY COCTOSHHMA H epCreKTUBEI
pa3BUTHsi PHIHOYHOH KOHBIOHKTYPBI,

5) cofeprKaHue nepBHiHbIX JOKYyMEHTOB, B TOM YMCIIe:

_ GaHKOBCKMX J0KyMeHTOB (0aHKOBCKHE cyeTa 10 oreparusMm);

— KAcCOBBIX JIOKYMEHTOB (ONpHMXO/0BaHUE H pacxojloBaHue JEHEIKHBIX
CPeJICTB U OCTATOK Kacchbl);

— yHpopMals O  HAYMCICHMAX 3apabOTHON  TLJIaHbI paboTHUKAM
[Ipennpustusi, pasmepe MaTepualibHOM MOMOILH, npeMuii;

6) cojiep)KaHue perucTpos OyXrajTepcKoro y4era;

7) coneprkaHne BHYTPeHHEH OyxrajTepcKoi 0T4ETHOCTH;

8) cBesieHusi 00 OTKPBITBIX B KPCIAMTHBIX yupexKAeHUusAX, MHbIX (hUHAHCOBBIX
opranusaiusax (OaHKax) pacueTHbIX 1 MHBIX cueTax, B TOM 4MCIe B MHOCTPaHHOM
BAIIOTE, O IBIDKEHHMH CPEJCTB 10 3THM CHeTaM, H 06 ocTtaTke CpeACTB Ha ITHX
cyerax, CBejleHHst 00 MMEIOLMXCs BKilaZax B GanKax, B TOM 4MCI/ie B HHOCTPaHHOH
BaJIIOTE,

9) (puHaHCOBbIE JOKYMEHTL:

— cozepkanue 610/pkeToB IIpeAnpusThs;

~ copepxkanue [linaHoB  pasBUTHA (raHoB chHchoso-xomi‘i(:TBeHHoﬁ
nesitenbHOCTH) TIpeanpusTs;

— pacueTbl C TapTHepamH, CBEACHWS O 1eOUTOpPCKOH | KPEIUTOPCKON
sanosmkeHHocTH [peanpuaTus;

10) noAroTOBKA [PEUIOKEHUH Ul y1acTHi [Tpeanpusts B 3aKylkKax
crioco0oM 3anpoca LHEeHOBBIX [peaAIoKEHHH;

11) KOHKypCHbIE  MPETOKEHMA [lpeanpusitusi A0 WX  PacKpbITHA
[IOTEHIHANBHBIM NOCTABIIMKAM B COOTBETCTBUH € yCTAHOBJICHHOM MpoLe 1y pOi;

12) cBeneHust 00 OTEHECTBEHHBIX 1 3apyOeKHBIX MOApAaINKaXx, [oCTaBILUKAX,
KOHTpIIapTHepax (KOHTpareHTax), CroHcopax, WHBECTOpAaX, MOCPE/IHAKAX, a TAKKE
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CBEJCHHUS O B3aUMOOTHOILEHHUAX ¢ HUMH, UX (UHAHCOBOM IIOJIOKEHUH, YCIOBHUSIX
KOHTPAKTOB U MPOYHE, KOTOPbIE HE COAEPIKATCS B OTKPBITBIX HCTOUYHHKAX;

13) xommepueckast TaiHa OpraHu3alui-rnapTHepos, repejaHHas
[lpennpusatuio Ha  J1OBepUTENBHOH  OCHOBE  (3aK/IIOYEHO  COMVIAlIeHHe O
KOH(UIACHIMAILHOCTH );

14) cBesleHnst O MOArOTOBKE W pe3yJbTaTax I[POBEICHHS IE€PEroBOPOB ¢
JE/I0BBIMM MTapTHEPAMU;

15) coBepiiaemble M coBepuieHHble [lpeanpusituem caenku, B TOM YHCIE
3aK/I0YaeMble U 3aK/IIOYEHHbBIE J0rOBOPhI, HX MPEAMET, COAepIKaHue, ieHa U Ipyrue
CYUIECTBEHHBIE YCIOBHUS;

16) mraTHOe pacnycanue U WITaTHAs pacetaHoBka [IpeanpusTusi;

17) cBenteHnsi O MOpsIKE W COCTOSHHUM OPraHU3alMH CHCTEM OXpaHHOMN
CUTHaJIM3alluHM;

18) cBesieHns 0 MOpA/KE M COCTOSIHMM 3ALUMTHI KOMMEPUYECKOH M ciTyKeGHOi
taiinel [lpeanpusitus;

19) ceesienus, kacaroumecs 00bekTa HHTEIIEKTYalbHOM COGCTBEHHOCTH, HOY-
Xay B BeJleHWH Ou3Heca, B 00/1aCTH MEIMIIMHCKON HAYKH U TEXHUKH, ONpe/eNsiolme
Ka4eCTBEHHO HOBBIH ypOBEHbH BO3MOKHOCTEH MEAMLMHBL, 10 O(HUIHMAILHOIO
MpeACTaBIeHUs] B OTKPbITHIX HCTOYHHKAX;

20) nanubie 06 nHdopMaMOHHOM crucTeme [IpeAnpUsTHS U O IPUMEHSIEMbIX
criocobax nHGOPMALIMOHHOMN 3aIHTHI; .

21) 0 HamM4MKM ¥ BlAJENbLAX IMHCCHOHHBIX LEHHBIX OymMar Ha JIHLEBBIX
CueTax B CHUCTEME peecTpOB Jiepkaresied LEeHHbIX OymMar W CHCTEME yuera
HOMMHAJIBHOI'O JlepykaHusi, 00 ocTaTkax M JBH)KEHMH YMUCCHOHHBIX LEHHBIX Oymar
Ha STHUX CYerax, 3a MCKIIOYCHHWEM WHQOpPMAlMK, MOAJIEKAIeH PACKPBITHIO B
COOTBETCTBHMHU C 3aKOHO/ATENLCTBOM O PbIHKE LIEHHBIX OyMar.

2. Cayxebnyro taiiny Ilpeanpustis cOCTABISIOT Cle/lyIOIIHe CBEICHHUS:

1) conepxaiunecs B JIMYHBIX Jenax paboTHUKOB [lpeanpusTus, B TOM YHCie
MX MEePCOHAJbHBIC JaHHbIE;

2) cobeTBeHHAs OLEHKA XapaKTepa U peryTaluy nepconania [peanpusus;

3) axtel [lpeanpustus (npukasbl KajapoBble, IPOM3BOICTBEHHbIC);

4) BeloOMCTBEHHAsl CTATHCTHYECKAsH OTYETHOCTD, ;

5) CBeleHUs O CHCTeMeE OILIaThl TpyAa paboTHukoB [IpeanpusTus;

6) xagposasi cratuctuka I Ipeanpusitus.




