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1.001mue nonoskenust

. Hacroamee ITonoxenne paspaboTaHO B COOTBETCTBUH C NEHCTBYIOLINM
3aKoHOZaTenbcTBOM Pecrybnuku Kaszaxcran, YcTaBoM W WHBIMH BHYTpEHHHMH
JOKyMeHTaMH ['oCynapcTBEHHOro TMpennmpusTHs Ha TIpaBe XO3IHCTBEHHOIO
Benenus «O0nacTHas knuHudeckas 6ompuunay YO3 TO (nanee — [pexnpustue)
U ompenenser IOpANOK ~ HAa3sHAYeHWsT W  JEATENIBHOCTH  CeKperaps
HaOJIIOJATENEHOTO  COBETa, €ro  CTaTyc, I[IOJHOMOYMS | KOMIIETEHIIHIO.

2. Cexperaphb HabIIIOAATETLHOTO COBETA SBNAETCS PAGOTHHKOM Ipennpusrtus,
HC SABJAIOIIMMCS YICHOM HaONIONaTeIbHOTO COBeTa JHOO WCIOIHUTENBHOTO
opraHa llpeAnpuATHs, M UCIOMHAET CBOM OOSI3aHHOCTH HA MOCTOSHHON OCHOBE B
pexume [TOJTHOTO pabouero TTHSL.

3. Cexperapb HabMIOIATENBHOTO COBETA OOECIIEUMBAET B3AMMOJICHCTBHE
MEXKIy opraHamMu [IpelnpusATHS B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Pecry6nuku Kasaxcran, Verasom Ilpenmpustus, nactosmmm ITomoxkeHmeM u
APYIMMM  BHYTPEHHMMHU JIOKyMeHTaMu llpemmpusrtus, a taxxke pelleHusIMu
YNOJHOMOYCHHOrO  opraHa  (MeCTHOrO — MCHONHHTEJIBHOrO  OpraHa) u
HaOII0aaTeTbHOTO cCoBeTa [Ipennpustus,

4. Bo wusbexanue BOSHHUKHOBEHMS KOH(IHKTA UHTEPECOB  CeKpeTapb
HaOJTIOJIATENIBHOTO  COBETA HMMeEET IMPABO COBMELIATh CBOO JEeATENBHOCTh €
BBIIIOJIHEHHEM  JIPYrux QyHKumid B [IpefnpusTHH TONBKO C  COIVIACHS
HaOJII0AaTeNILHOTO coBeTa Ipennpustus.

5. Cekperaphb HaGIIOIATEIBHOTO COBETA B CBOEH NeSTe/IBHOCTH IIONOTYETEH U
[IO/MMHCH HEIIOCPEJCTBEHHO HAONIFOAATENbHOMY COBeTy IIpennpusitus B juie
Ipeficefatens Hab/IOIATENBHOTO COBETa, a 10 aAMHHUCTPATUBHBIM BOIIpOCaM —
UCIIOJTHUTETIFHOMY Ooprany IIpennpusitusi.

6. Cekperapb HaGJIIOATENLHOIO COBETa 0GECTIEUHBACT BEIHECEHMUE BOITPOCOB
Ha PacCMOTPEHME YIONHOMOYEHHOMY OpraHy (MecTHOMY UCIIOJHUTEILHOMY
Opramy), a TaKxKe MOJIrOTOBKY W [POBEJEHHe 3aCe[aHuil HABIIOTATENbHOO COBETA
Ipennpustus, obecneunBaer  QopmMupoBanue MaTepHalloB 10  BOIPOCAM,
BBIHOCHMbBIM ~ Ha  pacCMOTPEHHE  yNOJHOMOYEHHOIO  OpraHa  (MeCTHOro
MCTIOTHUTENIPHOTO  OpraHa), W MaTepHalloB K 3aCeaHHIO HabGIIonaTelIbHOro
COBCTA,  BEACT  KOHTPOXb  3a  OOeCHEeuYeHHeM  JOCTYa K  HUM.

7. Cexperapp HaOMOAATENTBHOIO COBETa IS OCYILIECTBIIEHUSI CBOEil
ACATEBHOCTH  B3aUMOIEHCTBYET CO BCEMH CTPYKTYPHBIMH HOIDPA3eleHUIMH
Ipennpusrus u ero JOJDKHOCTHBIMU JULaMH.

2. Haznayenue u 0CBOOOKIEHNE OT JOKHOCTH
ceKpeTapsi HA0JI0AATEALHOIO COBETA

8. CekpeTapb HAOIIONATEIBHOIO COBETA H4a3HAa4aeTCs] HA OCHOBAaHHUU PEILEHUS
HabJIIOJaTeIbHOTO COBETa 06 U30paHuu CeKpeTapst HabJIIOQATEIbHOTO COBeTa, I10



[IPEeACTaBIEHHIO UCIIOTHUTENBHOIO Oprana  MpeAlIpHATHS 1100 OJTHOTO U3 YWIEHOB
HabrofaTenpuoro coseta Ilpeanpusitis. HaGnronaTenbHpI COBET NPUHAMACT
pelleHHe M0 KaHIMIAaType cekpeTapsi HabIIoaTe/IbHOro COBeTa OOJIBIINHCTBOM
TOJIOCOB OT YYaCTBYIOILUX B COOTBETCTBYIOLIEM 3aCeNaHIH.

9. K KaHIMmaTy Ha JOJDKHOCTb CeKpeTaps HaOIIFoJaTebHOro COBETa
NPEIbABIAIOTCS ClIeIyIOIHe TpeOOBaHNUS:
1) BBICIIEE FOPUAMIECKOE M/UJIH YKOHOMUUYECKOE o0pa3zoBaHHUE;

2) Hanu4Me omnbiTa paboThl B 00J1aCTH KOPIIOPATHBHOIO YIIPABICHHA HE MEHEE

2-X JIET;

3) Ge3ympeyHas Jen0Bas penyTaus,

4) orcyrctBue  adpémmupoBanHocTd K lIpeanpusaTus, CBSI3aHHOM  C
KOHTPOJIUPYIOIMM JUIOM Jubo ¢ VICIOMHUTENBHBIM OpraHoM [penmpusdrus;
5)  OTCYICTBHe  HENOTAlleHHOH  WIM  HEeCHATOM B  YCTaHOBJICHHOM
3aKOHOATENLCTBOM MOPSAKE CYAUMOCTH.

10. B OTHOIIEHNUN KaXI0H U3 KaHAMAATyp B HAOMOJATENbHBIH COBET AOJKHA
OBITH IpeACTaBIeHa Cllelytolnas HH(GOpMaLUs:
1)damuusi, IMs1, OTYECTBO KaHIMAATa;
2)roa poXXACHNUS,

3) obpasoBaHue, CIELHANBLHOCTH IO JIUINIOMY (numioMaM), CBENEHHS O
MOBBIILIEHUH KBATHUKAIUN U TPO(HECCHOHAIBHON MEePerojroTOBKE;

4) cenienust 06 onbiTe paboTHI 3a MOCIEAHHE S5 JIET;

5) cBeleHHs O TOM, SABIAETCS JM KaHIUAAT JIMIOM, ahGUITMMPOBAHHBIM
[Mpennpustus,

6) nuChbMEHHOE 3asBIeHHME KaHAuIara O Ha3HaYeHHH Ha JOJDKHOCTH CEKpeTaps
HaOIr0JaTeIbHOTO coBeTa IIpeanpusiTus.

11. C nuuoM, Ha3Ha4aeMbIM CceKkpeTapeM HaOJIOAaTeIbHOro  COBETa
[Npennpusitusi, 3aKI0YaeTcss TPYAOBOM JOroBOp Ha CpOK, OTIpEIeIICHHBIA
pelenrem HabmoaaTebHOro coeta IlpeanpusTus.

12. TpynoBoii [IOroBop ¢  CeKpeTapeM  HaOIIOJATeNBHOrO  COBETa
MOMNUCHBAETCS OT HMEHM IIpeanpusaTus NpencenareneM HaOIOIaTEeNbHOIO
coBeTa WJIM WHBIM JIMLOM, YIIOJHOMOYEHHBIM HaOIIOAAaTEIbHBIM COBETOM
[Ipennpusrus.

TpynoBoit 1OroBOp NOJDKEH IMpeaycMaTpuBaTh OTBETCTBEHHOCTh CEKpETaps
HaOII0AaTeIbHOIO COBETa 3a pasrialleHre HHGOpPMalUH, COCTABIAIOIICH B
COOTBETCTBUM C HOpMamu IEHCTBYIOLIErO 3aKOHOAATE]IbCTBA U BHYTPEHHHUMH
JoKyMeHTaMu [lpennpusrus CIyXeOHYIo HIM KOMMEPYECKYIO TaiHy, a TaKxke
00SI3aHHOCTh MH(GOPMHPOBATh HAOJIIONATENbHBIM COBET O BO3HUKHOBEHUM
0GCTOSTENBCTB, B CUITY KOTOPBIX CeKpeTaph HaOII0JaTeIhHOTO COBETa CTAHOBUTCS
abGUIUUPOBaHHBIM JIULIOM [lpennpusrus.

13. Hab6mogaTenpHblii  coBeT  IlpeanmpusThs  BOpaBe B Iroboe
BpeMsl NIPUHSTH pEllleHHe O HAOCPOYHOM MNPEKPALICHHMH [ONHOMOYMH CeKpeTaps
HAOMI0JaTEIBHOrO0 coBeTa. JlocpouHoe IIpeKpallleHue TPyOOBOTO I0roBopa
OCYILECTBJIIETCST B IOpsIKe, YCTAaHOBIEHHOM TPYIAOBBIM JOTOBOPOM H
3akoHonarelbcTBOM Pecnybnuku KazaxcraH.



4. Peluenue O HA3HAUYEHHH HOBOTO CEKpeTaps HaOIIOJATENBHOrO COBETA
MOJKET OBbITH MPMHATO OJHOBPEMEHHO C TNPHHATHEM PCIICHWT O J0CPOYHOM
peKpalleHHH TIOTHOMOYH# ICHCTBYIOLIETO CeKpeTaps HaOJIIOATEIBHOIO COBETA.

3. ®yHKUHHU ceKpeTapsi Ha01101aTe/ILHOTO0 COBETA

15. K ocHOBHBIM GYHKILMAM ceKpeTaps HaGioaTeNbHOro COBETa OTHOCHTCA:
1) o6ecredenye 5GQEKTHBHOCTH KOPIOPATUBHOTO yIPABJICHHS, B TOM quCle:
- yyacTWe B  pa3paboTKe  BHYTPEHHHMX  JOKyMEHTOB [Tpennpuarus;
_ pzauMoJieiicTBHE CO CTPYKTYPHBIMHM IIOAPA3feNeHUAMA H AOJLKHOCTHBIMU
munamu [IpenpusTast ¢ HeNplo 00eCrneueHus UCIIOHEHUA HOpM U TpeOOBaHMIMA
sakoHonatenscTBa PecryGmuku  Kasaxcran B 0071acTW  KOPIOPATHBHOTO

yTpaBJIeHHs, ycTaBa " BHYTPEHHHX  JOKYMEHTOB [IpennpusTus,
. gHamM3  CJIOXKHUBINEHcS  IPAKTUKH  KOPIOPATHBHOIO  yNpaBJICHUA B
[Mpeanpustuy, pa3paboTKa IpeII0KEHUM 1o ee yIIy4IUEHHIO;

2) opranusauus IOITOTOBKA M OOecredeHHe BBIHCCEHME BOMPOCOB Ha
PacCMOTpEHHE yIOJIHOMOYEHHOMY OpTaHy (MECTHOMY HCIIOJIHUTENEHOMY OpraHy)
B COOTBETCTBHH C TpeOOBaHMsIMU JIEHCTBYIOIIEIO 3aKOHOAATENbCTBA, yCTaBa H
MHBIX  BHYTpEHHHMX  AOKyMmeHTOB  Ilpeampusrus, B TOM  YHCJE:
- y4er TIPUHUMAEMBIX YTIOJIHOMOYEHHBIM OpraHoM (MECTHBIM
WCIIONHATEBHBIM ~ OPFaHOM)  pelleHud M MHQOpMHpOBaHWE  “JICHOB
HaGJIIOAaTeIbHOTO COBETa O PEIEHHAX YIOJIHOMOYEHHOTO OpraHa (MecTHOrO
MCIIOJHUTENBHOTO OpraHa);

- peanmzauds ~ TpeOOBaHWM  YMOJHOMOYEHHOro  OpraHa (MecTHOrO
HCIIOJHUTEIBHOTO OpraHa), HaOJIIOAaTeNbHOrO COBETa W WHBIX  OpraHoB
[IpeanpusiTis O BBIHECEHHWH BOIPOCOB HA PACCMOTPCHHE YIOJIHOMOHCHHOMY
oprasy (MecTHOMY MCITOJHUTEIBHOMY Oprasy);

- y4eT MOCTYAOIIX TPeOOBAHUH;

- uHpOpPMMpOBAHME UJIEHOB HAOJIOAATENPHOIO  COBETa O TpeOOBaHUAX
YIIOJIHOMOYEHHOTO opraHa (MECTHOTO HCITOJTHUTENEHOTO opraxa);
- ydacTHe B TIOATOTOBKE JOKYMEHTOB M wHGOpMaLUY, —IOAMEKAIINX
IPENOCTABICHUIO YIIOJHOMOYCHHOMY — OpTaHy (MeCTHOr0  MCIIOJIHUTEIBHOIO
opraHa); KOHTPOJIb CBOEBPEMEHHOCTH  IIOATOTOBKM — TaKkUX  NOKYMEHTOB;
- [pefocTaplieHHe UIeHaM HaOMNIOJATeNbHOro COBET4, MOJDKHOCTHBIM JIMLaM
[TpeAnpusATHs BO3MOXKHOCTH 3HAKOMHUTBCS C PEIICHUAME YIOTHOMOHYEHHOrO
oprafa (MECTHOTO HCIIOJHUTENBHOTO OpraHa), MOJrOTOBKa KOIUH peLIeHU;
- KOHCYJbTAllUs @O BONpPOCAaM, CBA3AHHBIM C IpOLELypOd  BBIHECEHHUS
BOTIPOCOB ~ HA  PAacCMOTPEHME  YIIOJHOMOYEHHOMY  OpTraHy (MecTHOMY
FCIIOIHUTEILHOMY OpTaHy).

3. obecrnieuenue pabOTH HAOIOAATENLHOrO COBETa, B TOM YHCIIE:

- pa3bACHAET BHOBb W30paHHBIM lleHaM HabJ0JaTeIbHOrO COBETa JIEHUCTBYIOLINE
B [IpeanpusTuy INpasiiIa JeSTENbHOCTH HAOMIOJATENbHOIO COBETAa M MHBIX
opraHoB IlpelnpusTis, OPTaHU3ALUMOHHYIO CTPYKTYPYy MPEANPUATHS U HHYIO
MHQOPMALIMIO, HMEOLIel 3HAa4YeHWe il HAISKALIEro HCHIOMHCHUA ICHAMU
HaOTIOIATENILHOrO COBETa UX 00sA3aHHOCTEH;



- OKa3aHUe COMeHCTBYA NpejiceaTelio Hab 0 IaTeIbBHOTO COBETa B
IJIAaHAPOBAHKU PaOOThl HAOJIOAATeIBHOIO COBETA;

- c6op MpeIoKeHUH OT YWICHOB HaO 10 1aTeTbHOTO COBETA 10 (POPMUPOBAHUIO
riaHa paboThl HAOIIOATEFHOIO COBETa U IPEICTABICHNE [IPOCKTa IIIaka paboThI
HaOJII0MaTENBHOIO COBETA MIPeACeNaTelNio;

- HEIOCPEe[CTBEHHOE ydacTHe B MONrOTOBKE MPOEKTa IOBECTKH O9EPE/THOTO
3aceqanust HaOMIOAATENLHOTO COBETa B COOTBETCTBUU C NPETOKCHUAMH,
MOCTYMUBIIMMH OT YI€HOB HaOII01aTeIbHOIO COBETA;

- U3BeIlleHNE WIEHOB Ha0JII01aTeIbHOTO COBETA U IPUITIANIEHHBIX UL O

BpeMeHU 1 MeCTe ITPOBE/ICHHUS 3aCeIaHu;

- [IOATOTOBKA M PAacchliKa MaTepHajoB I10 BONPOCaM MOBECTKU  AHA,
HeoOXOomMMBIX s [IpeanpusTus ¥ NPOBEACHHS 3aCeIaHI Ha0JIF01aTEIEHOTO
COBETa;

- TMOArOTOBKA 3allpoCOB M OTBETOB Ha MUCbMAa OT WMEHU Ha0JII0aTEILHOTO
COBETA,

- obecreueHHe  MNPEJOCTaBIEHHs  WieHaM  HaONIOaTeNbHOrO  COBETA
3aIpaluBaeMoi HHGOPMAIMH O JeATelbHOCTH [IpeAnpUsaThs,

- pacchUIKa WiIeHaM HalJIo[aTeNnbHOro COBETA OroJUleTeHed ISl TOJIOCOBAHUS
[T NIPUHATHMA pelleHud HaOIONaTeNbHBIM COBETOM IIPUHMMACMBIX ITyTEM
33049HOr0  rojiocoBaHusi; cOop  OroneTeHel,  3alOJHEHHBIX — YICHAMHU
HaGnro1aTepHOro COBeTa;

- Opd T[pOBENSHHWH 3a0YHOr0  3acefaHHs HaOIrOMaTeNIbHOTO COBETa —
OJrOTOBKA OOJUIeTeHell I 3a0YHOTO [OJOCOBAHMSA, O0ECIeYeHHE DPaCCBHUIKH
GrouteTeHell ¥ cOOp TIOMYUCHHBIX OOJJIETEHEW, a TaKKe MOIABEJCHHE HTOrOB
rOJIOCOBAHHS IO BONPOCAM MOBECTKU [IHSA 3aceaHus HaOI0IaTeIbHOIO COBETA.

- IIOArOTOBUT HTOTU IOJOCOBaHUsl, TPUHUMAEMBIX ITyTEM 3a0YHOI0 roJI0COBaHUAL,
o(opMIIEHHE PEeLLeHHUs 3a04HOT0 3acCeIaHus Ha0III01aTeIbHOIO COBETA;

- B cloyyae HeOOXOAUMOCTH [OBOAUT JIO COTPYIHHUKOB [Mpennpustus
MHPOPMALMIO O IPUHATBIX PELIEHUAX Ha 3acelaHuaX HabII0AaTEIBHOr0 COBETA;
- OCYLIECTBISIET KOHTPOJIb 33 UCIIOTHEHUEM afPeCHBIX peIIeHun
HaOIII01aTeILHOTO COBETA;

- [onydeHMe B  CTPYKTYpHBIX  mojpasjenenusx  l[lpexnpuatus — u
IIPE0CTABICHIH YWICHAM HaOII0JaTeIbHOIO COBETA HEOOXOAUMBIX JOKYMEHTOB U
uadopManuu o aAesTeabHocTy [peanpusatus;

- obecrieuenre COOMIONEHHS IIOpSAKAa MPUHATHASA pPEIIEHUH II0 KPYIHBIM
cmenkaM M CAeIKaM, B KOTOpPBIX  HMeEeTCs  3auHTEepPeCOBAaHHOCTb.

4)o0ecTieueHUe XpaHEHHE:
- IIPOTOKOJIOB 3acelaHui Ha0JII01aTEIBHOTO COBETa;
- peuleHWM HaOJIOJATENIBHOrO COBETA, NPHUHMMAEMBIX IYTEM 3a04YHOTO
rOJIOCOBAHUSA;
- GrojuleTeHed Ul TONOCOBAHMS, HANPABIEHHBIX B HAOIIOJATENBHBIA COBET
yjieHaMy HaOJFOJATeNIbHOTO COBETa JJIs NPUHATUS pelIeHHH, NPUHUMaeMbIX
IIyTEM 3a0YHOTO TOJIOCOBAHMUS,



. BejeT IEJONPOM3BOACTBO M apxuB  JIOKYMEHTOB M MaTepHAlOB
HAGIONATEBHOTO ~ COBETa,  MpeJoCTaBiseT  JOKYMEHTBI M BBIIHCKH
3aMHTEPECOBAaHHBIM JTULaM;
- BejeT ydeT W XpaHEHHe BXOJSIIEH [OKYMEHTALUIO U KOIMM HCXOIALIER
JIOKyMEHTAIUH HaOJIF0IaTeIbHOIrO COBETA;
- yd4er M JOBeA€HHME [0 CBENEHHS YYaCTBYIOIUMX B 3aCC[AHHUK HIICHOB
HaGIIOAaTeNbHOrO coBeTa WHGOpPMaluMM O MOCTYNMBIIMX OT OTCYTCTBYIOIIMX
qTeHOB HAGIOIATETPHOTO COBeTa MHCHMEHHO H3JIOKEHHBIX MHEHMH 0
paccMaTprBaeMbIM BOTIPOCAM TTOBECTKH JIHS.
5) B X0Je MPOBEACHUS 3acelaHus OCYLLECTBIISET:

- yder, MOCTYNAOMWUX B HaOMOAATEbHBIH COBET MpeIOKESHUN O IPOBECHUN
ero 3acelaHWii W BOMPOCOB, TOCTYNAMOIUUX AT PacCMOTPEHHA U PCIICHHA
Ha0JII0AaTeIbHBIM COBETOM,
- pacmpenenseT OCTYIHUBIIKE BOIPOCH IO HANpPABICHUAM JESTENBHOCTH, B
KOTOpBIX TaKHe BOIPOCHI BOSHHKIM M TpeOYIOT CBOETO PELICHU, coobmaer
mpejiceniaTeo  HaOMIOJATE/IbHOrO  CoBeTa O TIOCTYNHBIIMX — BOMPOCax,
- OIOBeIlaeT BCEX UJIEHOB HaONIOJATeNLHOro coBeTa O MOCTYNHBINIMX B
HaGMIOAAaTeNIbHBIA  COBET MpPE/UIOKEHUAX ¢ BBLICHAET 3aWHTEPECOBAHHOCTD
KQKJIOCO H3 WIEHOB B PAacCMOTPEHHM U PELICHUU BOIIPOCOB, YKa3aHHBIX B
IIPEATOKEHUAX;
- OCYILIECTBNfET  PETHCTPALHIO  4IEHOB  HAOMIONATENBHOrO  COBETa
NPUHAMAIOIIUX Yy4aCTHe B 3aCelaHUH;
- TIOZ PYKOBOJCTBOM Ipejcenatels HaONoJaTeNIbHOTO COBETa BEACT IMPOTOKOI
3aceaHuM, OCYILIECTBIIAET KOHTPOJIb 3a WCIIOJIHEHUEM  peLIeHHH
HAOIIOAATEIBHOIO COBETA,
. BRLINOJHSET I[OpYYeHHs  mpeicenarens — HaOJIOJATEIBHOIO  COBETA;
- OCyLIECTBJsleT  KOHTpOJsS 32  OpPraHU3alldOHHBIM M TEXHUYCCKUM
NpoBe/IcHHEM 3aceJaHii Ha0/I0JaTeIBHOTO COBETA,
- OpraHM3alis BeJieHHMs 3allUCH XOJa 3ace/laHuil HaOJIONATEeNBHOrO COBETa, B
TOM YHCJIe, C COIVIACHs MPUCYTCTBYIOIIMX 4JIEHOB, Ha ayJno-, BUIEO HOCUTEJIH;
- TIOITOTOBKA [TPOEKTOB MPOTOKOJIBHBIX PEIICHHUH;
- BelleHre, o(OPMIICHHE U MONUCAHHE IPOTOKOJIOB 3aceIaHnii HabI0AaTeIbHOTO
COBeTa U BBITUCOK U3 IPOTOKOJIOB 3acelaHuii HabIroJaTeIbHOIO COBETa,
- PacChIIKa JOKYMEHTOB, YTBEPKASHHBIX HAOIIOIaTEIbHBIM COBETOM;
- BLIMOJHSET WHBIE [IOJHOMOYHsS, CBSI3aHHBIE C JICJIONPOM3BOACTBOM  H
opranusanues 1esTeNbHOCTH HabIFoAaTeIBHOIO COBETA.

6) XpaHeHMe JOKYMEHTOB H pacKpbITHe WH(opMauuu 00 IIpeAnpusaruu, a
HWMEHHO:
- obecrieyeHue XpaHEeHUs MOKYMEHTOB, MPEIYCMOTPEHHBIX 3aKOHOAATEIECTBOM
Pecny6nuku Kasaxcran, B YcraBe MW MHBIX BHYTPEHHUX JOKyMEHTaX
[Ipennpustus;
- OpeNOCTaBieHHe 3aKOHHBIM IMPENCTABUTEISIM  YHNOJNHOMOYECHHOTO —OpraHa

(MECTHOTO MCIIOJHUTENBHOTO OpraHa) AocTyna K JoKymeHTaMm lIpeampuaTds B
YCTaHOBJICHHOM IOPSIKE;



- OpraHu3alMsi  M3rOTOBJIEHMA  KONWM  JOKYMEHTOB IO TpeOOBaHUIO
YIOIHOMOYEHHOTO OpraHa (MeCTHOro HCIOJHUTEIBHOrO opraHa) W 4YJIEHOB
HaOJIFOATEIBHOIO COBETA,
- yJdacTue B yderte abGUIMPOBaHHBIX AL [Ipenmpusrys,
- OpraHU3allisl MOATOTOBKM U CBOEBPEMCHHOU I10/1a4H YIIOTHOMOUCHHBIM
oprasam (ITyOIMKALMY B yCTAHOBIEHHBIX CITy4asix) OTIETOB, COOOIIIeHNH 0O
CyIIeCTBEHHBIX (axTax, YBEJIOMJIECHHH, HHOH UHQOpPMAaLUY, IIOJUIEKAILEH
packpoiThio [Ipeanpustuem;
- y4acTHe B aKTyalu3aluu HHbopMalKui 0HLHaTbHOro web-caiita [Ipeanpustis
B HHTEpHETE.

7) Opranusaiysl B3auMOIEHCTBHA Mexay opraHamu IIpeanpusatus, B TOM
qucle:
- CBOEBpEMEHHOE BBIABJIEHHE HA3PEBAIOIIMX KOPIOPATUBHBIX KOHQIHMKTOB,
MHQOPMUPOBAHHE O HHX COOTBETCTBYIOIIMX OPraHOB (IOJKHOCTHBIX JINILL)
[peanpusiTusi, TPUHATHE MEP 1O HUX MPEAOTBPALIEHUIO U, TPH He0OXOIUMOCTH,
obecriedeHre paspeleHrs KOHQIUKTOB KOMIIETEHTHBIM OPTaHOM ([ODKHOCTHBIM
auriom) peanpusarus,
- y4acTHe B TOATOTOBKE U pPEAIM3allMM pPEIIeHHH O PpeopraHu3alnyy
IIpennpustus;
- yBeIOMJIEHHE KPEIUTOPOB B Cllydae MPHHATUS pelleHus O pPeopraHu3aluu
IIpennpustus;
- yyacTde B HCKOBOH, IPETEeH3MOHHON paboTe Mo BOIMpOcaM IPHMEHEHHS HOPM
3akoHONATeNbcTBa Pecnybamku  Kaszaxctan B 00macTH  KOPIIOPaTHBHOTO
yIpaBIIEHHUS;
- HHBIX YCTAHOBJICHHBIX 3aKOHONATENLCTBOM KOPIOPATUBHBIX IPOLEAYD.

IlpaBa u 00513aHHOCTH ceKpeTaps Ha0JII0JaTeJIbHOI0 COBeTa

16. CekpeTaps HabOIIOAATENBHOIO COBETA IIPU OCYIUECTBJICHHU CBOMX IIPaB U
UCIONHEHUY OoOsi3aHHOCTel AODKEeH IelcTBoBaTh B MHTepecax lIpeampusarus,
OCYIIECTBIATL CBOU IPaBa ¥ UCTIOIHATH 00S3aHHOCTH JOOPOCOBECTHO U Pa3yMHO.

17. Cexperaph HaOIIOJATENFHOTO COBeTa B INpeleiax CBOEW KOMIETECHIHUU
BITpaBe:

1) sanpammBate ¥ [OJy4aThb y  AODKHOCTHBIX Jjdi  [lpemmpusirtus,
PYKOBOIMTENEH €ro CTPYKTYpPHBIX HOJpa3jeNeHud HH(OOPMALHUIO 1 JOKYMEHTE,
HeoOXoOouMBble IS BBITIOJIHEHUS  BO3JIOKEHHBIX  Ha  HEro  3ajad;
2) KOHTPOJMPOBATH MCIIOJIHEHUE PEUICHUH, IPHHATBEIX YIIOJIHOMOYEHHBIM
oprasoM (MeCTHBIM WCIIOJHUTEIbHBIM OpPraHOM) M HaOIOJATeIbHBIM COBETOM;
3) npeamjaraTh BOIPOCHI B ITOBECTKY /HS 3acefaHus HaOJIOJaTeNIbHOrO CoBeTa
Y UCTIOJIHUTENIbHOTO oprana I Ipeanpusarus;

4) TMOAroTAaBIMBaTL W HAIMPABIATH YIIOJHOMOUEHHOMY OpraHy (MeCTHOMY
HCTIONHUTENLHOMY OpraHy) OTBETBl Ha €ro KOPPEeclOHJCHLUIO (B paMKax
BOIIPOCOB  KOPIIOPATUBHOTO  YIIpaBJIEHWs); IPEAOCTaBIATh MaTepHaNlbl IO
BOINPOCaM, BHIHOCHMBIM HA PaCCMOTPEHHE YIOJIHOMOUSHHOMY OpPraHy (MeCTHOMY
UCIIOJTHUTEILHOMY OpraHy), JOKyMeHTH! [lpeanpusarus, noajiexamye XpaHEeHHIO,



3aTparuBarollye VHTEPECHI YIIOJTHOMOYEHHOTO opraHa (MecTHOTO
UCIIOJIHUTEIBPHOrO OpraHa), a TakXe I[OATOTABIMBATh OTBETHl IO HHBIM
NOCTYIMBIIEM BOMPOCaM B paMKaX [OJTHOMOYHH, NPeIOCTaBIEHHBIX CEKPeTapro
HaOMI01aTEBHOTO COBETA JACHCTBYIOIMINM 3aKOHOJAATEIbCTBOM M BHYTPEHHHUMH
nokyMeHTamH [Ipennpusitus;

5) 3anpammsath uHpopManuio y Oananconmepxkarens IIpexnpuatus 00
oIepaluax, 3apeTUCTPHUPOBAHHBIX B peecTpe OanaHCodepKaTeNs MPpeanpHsITUs, a
TaK)Ke HHYI HHPOPMAIIUO U3 peecTpa, HeoOxoaumyto IIpenpusarus;

6) TIPeNOCTaBiIATH OanaHcoAepXaTelr0  AOKYMEHTAlUIO, CBA3AHHYIO C
uMmyinecTBoM  [lpenmpusitus ¥ HeoOXOnMMYIO — OaTaHCOAEPXKATENIO IS
HazJIexariero BeJeHus peectpa [ lpeanpusarus.

18. Cexperapb HaOMOAATENLHOTO COBETA O0S3aH:

1) crporo coGaromaTh B CBOeil OeATEIbHOCTM HOPMBI M TpeOOBaHUSA
3aKoHOJaTeNnbcTBa PecryOnuku Kazaxcran, ycraBa, Kozekca KOpIopaTHBHOIO
yIpaBieHUsI [Ipennpusitus 7 ero BHYTPEHHUX JIOKyMEHTOB;
2) PYKOBOJCTBOBATHCS B CBOCH NEeATEIbHOCTU JEeUCTBYIOILIUM
3aKOHOAATEIbCTBOM,  PENICHUSMH  YIIOJIHOMOYEHHOrO0  OpraHa  (MeCTHOro
UCIIOJIHUTEJILHOTO OpraHa) W  HaOmoaarelbHOro cosera llpenmpusitus;
3) HCHONHSTH TIOpYyYeHWs  mOpefcedarens  HaOMIOJaTEeIbHOTO  COBETa;
4) mno TpeOOBaHMIO HAOIONATENBHOTO COBETa OTYHUTHIBATHECSA O CBOEH
IesTeIbHOCTHU Nepesl HUM,;

5) wuHdbopmMupoBaTh HAOMIOJATENBHBI COBET O BO3HUKHOBEHUHM CHUTYalluH,
CO3JAOUIMX YIpo3y HapyLIeHHs HOPM [AeWCTBYIOLIEr0 3aKOHOAATeNbCTBa, MpaB
YIOJHOMOYEHHOIO opraHa (MEeCTHOTO HCIIOJHUTEIBHOIO OpraHa), a TakKxe
BO3HUKHOBEHUS KOPIIOPATHBHOTO KOH(IUKTA.

5. YcaoBust oniatel Tpyaa u
NPEeMHPOBaHHS ceKpeTapst Ha0/1101aTeJILHOIO COBETA

19. 3apabotnas mnata cekperapss HabMOAAaTEeNILHOTO COBETa OMNPEHCIISICTCS
CYMMOH  YCTaHOBJIIEHHOIO  TPYAOBBIM  JOTOBOPOM (1OIIOJIHUTENEHBIM
CorJallleHreM) AOHKHOCTHOTO OKJIaja W APYTHX BBIILIAT KOMIIEHCAIIMOHHOIO M
CTUMYJIUPYIOLIErO XapaKTepa B COOTBETCTBUU € 3aKOHOAATENBCTBOM PecmyOmuku
Kazaxcrtan u Hactosium [onoxxeHuem.

20. Hauncnenue 3apaboTHON MaThl MPOU3BOAUTCS B COOTBETCTBHH ¢ TadeleM
ydeTa HKCIOJIb30BaHMUSA paboyero BpeMeHH. YueT (GaKTUUeCKH OTpabOTaHHOI'O
CeKpeTapeM HalJIFOAaTeJbHOTO COBETA BPEMEHU OCYLIECTBISIETCS OTBETCTBEHHBIM
CTPYKTYpPHBIM NoJpasnenenueM [lpeanpustus.

21. Ilopsnmox BbIIIATEl 3apabOTHOM IMIATHI CEKpPeTapr HAOIIOIATEIHHOIO
COBETa OMpeNeNsAeTCss BHYTPEHHUM JOKyMeHTOM. [lpennmpusitus, peryaupyromum
CUCTEMY OIUIATHI TPYyAa LITATHBIX PaOOTHUKOB.

22. Pa3smep MOKHOCTHOTO OKJIaJa M YCJIOBUS BO3HATPAKIECHHUS CeKperapst
HabmonaTesbHOrO coBera llpeanpusitus, He YCTAHOBJIEHHBLIE HACTOSIIMM
IonoxenneMm, onpenearoTcs pelleHneM HaOmoaaTenbHOro copeta [IpeanpusTus.

23. llo pemennio HaOMOLaTeNbHOrO coBeTa [IpeqmpusiTus —CeKpeTapro



HaOIIOJaTEILHONO COBETA MOJYKET BBIILIAYMBATHCA IIPEMHUS IO PE3yNbTaTaM €ro
paboThl 3a OTYETHBIM KBapTal, B Cilydae KauyeCTBEHHOIO M pe3yJIbTaTHBHOTO
BBIIOJIHEHUSA KM CBOHX (DYHKLIHAOHANBHBIX OOS3aHHOCTEH, B pasMepe, He
[IPEBBILIAIONIEM pa3Mep OAHOIO JODKHOCTHOTO OKJIA/a.

24, B decTp TMpa3gHOBAaHUsS  HALUOHAIBHBIX, TOCYIapCTBEHHBIX H
npohecCHOHANBHBIX Tpa3IHUKOB B PecmyOinke KazaxcTaH 3a cuer 3KOHOMHUU
Ha0II0JaTETPHOIO COBETA.

CoOOTBETCTBYIOILICC MPEMUPOBAHUE OCYIIECTBISAETCS HAa OCHOBAHHWH IIpHKa3a
DYKOBOAWTENS]  HCIOJHUTEIbHOrO  opraHa [lpeampustus  nubo  JuIa,
UCTIOJTHSIIOIIEr0 ero 00s13aHHOCTH.

25. IlpemupoBaHue cekpeTapsi HaOIIOAATEIBHOIO COBETA, IIPEAYCMOTPEHHOE
HacrosmuM IlostoxeHreM, He MTPOU3BOJIUTCS B MEPUOJ UCHBITATENBHOTO CPOKa U
MTPU HAJIUYKUU Y HETO HE CHITOrO AUCUUIITIMHAPHOTO B3bICKaHUSI.

26. E>xeroaHpii OIJIa4YNBAEMBIH TPYyIOBOH OTILYCK CEeKpeTapro
HaOIIOaTeIbHOIO COBETa M[PENOCTaBIlsIeTCS B COOTBETCTBUM C IIPUKA30M
pyxoBoauTenst McnonHuTensHoro oprana [Ipeanpustus Ha OCHOBaHUU 3asBICHUS
Ha UM Ipejcenartess HaOIIONAaTeNbHOTO COBETa, MPU YCIOBUU IOJIOXUTENbHON
PE30IIOUNHU MpeIceaaTesi HabNoaTeIbHOTO COBETA.

27. Cekpetapro HaOnrogaTenbHOro coseTa [lpeanpusaTusi OCYILIECTBISIOTCS
JOILIaThl, IPENOCTABISIOTCS FapaHTUH U KOMIIEHCALIMOHHBIE BBIMIATHI B pazMepax,
NpeIyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATeNbcTBOM PecmyOnuku Kazaxcran.

28. Cekperapro HalOmomarenbHOro coBeTa llpenmpusTus, mpoliegeMy
UCHBITATEIbHBIM CpOoK JHOO TpuHATOMY Ha pabory 0e3 TakoBOro, IIpH
IIPENOCTABICHUHN €XKEroTHOrO OITaYUBAEMOTO TPYZAOBOTO OTIIyCKa
BBIIIJIAYMBAETCS ITOCOOUE Ha 03J0POBJIEHUE B pa3Mepe IBYX JODKHOCTHBIX OKJIaaa
OJMH pa3 B T€YEHUE KaIeHAApHOro roja.

29. Cekperapro Ha0mogatenbHOro coBera [lpeanpusarrs  oKasbIBaeTCs
MaTepHaibHas IOMOILL 3a cueT skoHomuu cpencts @OT B pazmepe 30 (Tpuauats)
MECSUYHBIX pacueTHBIX MOKa3aTeseH.

Marepuanpnass 1IOMOLIb, [PEeIyCMOTpPEHHas  HACTOSIIMM  ITYHKTOM,
OKa3bIBAa€TCs  HA  OCHOBAHMM  KOMNUHA  TMOATBEPXKAAOUINX  JOKYMEHTOB
(CBUAETENBbCTBO O POXJASHUH (YCBIHOBJICHHE/yAOYEepEHHUE), CBHIETENLCTBO O
Opake, CBUIETEIBCTBO O CMEPTH) B CICAYIOIIMX CIydasX:

1) posxxnenns (ycblHOBNEHUs, yAOUepeHHs ) peOGeHka;

2) OpakocoveTaHus cekpeTapsi HaOIF0AaTeTbHOIO COBETA,

3) cmepru cympyra (Cympyrd) cekperapsi HaO/OJaTelbHONO COBETa WM €ro
OMM3KMX POJCTBEHHUKOB (pOIUTENeH, neTei, YChIHOBUTENEH, YCLIHOBIEHHBIX,
TIOJIHOPOJHBIX u HEITOJHO POIHBIX OparbeB U cecTep).
30. He npenycMoTpeHHble HacTosluM [lOJOKEHMEM BBITLIATHL  CEKPETAPIO
HaOIIONATeNbHOIO COBETa, BKJIIOYas WHbIE BBl BO3HAIPAXKIEHWH, IOILIAT,
HanbaBoK, NpeMHUH U IPyTuX (GOpM MaTepHalbHOTO TIOOIUPEHUS B ACHEKHOW HIH
HaTypallbHOU opMe, 3aIpelaroTcs.

6. Ob6ecneyenue ACATE/IbHOCTHU CeKpeTaps HaﬁJ'llOIIaTeJIbHOFO CcOoBETa



31. B uensx Hammexamero U 3G(MEKTUBHOTO BBINOJHEHHS O0S3aHHOCTEH,
ceKkpeTapb HaOIIOJATe/IbHOTO COBeTa JOJDKeH OBITh obecriedeH HeoOXOIHMMBIMU
OpraHu3alMOHHO-TEXHUYECKUMU YCJIOBHUSIMH, B YaCTHOCTH:

1) Cekperapp HabnOAATENBHOIO COBETa JOHKEH UMETh OT/ICJIbHBIN KaOWHET,
HaXOISAIMICS HENOCPEACTBEHHO II0 MECTy HaxOXXJIeHMs oduca IeHTPaThHOTO
annapata [ Ipennpusitus;

2) pabGodee MecTo cekperaps HaOMIOIATENILHOTO COBETA JOMKHO OBIThH
00€eCIIeueHO MEePCOHAIBHBIM KOMITBIOTEPOM, & CaM CeKpeTaph HaOJIoJaTeIbHOTO
COBeTa — MePeHOCHbBIM KoMIlbroTepoM (Notebook);

3) Cekperapp HaOMOAATEIBHOIO COBETAa JOKEH OBITH  obecledeH
HEOOXONMMON OpPITEXHUKOH, ceH(oM, HecropaeMbiM METAUIUYECKUM IIKa(hoM
IJIs XpaHEHHUS TOKYMEHTOB, a TaK)Ke CIPaBOYHON U MEPUOJUUECKON TUTepaTypoH.

32. Pasmep KOMaHIMPOBOUYHBIX PacXOJOB (CYTOUHBIC, PAacXO/bl 110 HaiMy
KHUIIOTO MOMELIEHHUS, PACXO/EI 110 NIPOE3Y K MECTY KOMaHAMPOBAHUS U 0OPaTHO)
IJIs  CeKperaps HaOIIOAATeNbHOIO COBeTa OINpedelNiseTcss B COOTBETCTBHU C
BHYTPEHHHUMHU JOKyMeHTaMu [IpearpusiTusi.

7. OTBeTCTBEHHOCTb CeKpeTapsi HAGII0IATEJLHOr0 COBETA

33. Cekpertapp HaOMIOAaTENBHOTO COBETA HECET OTBETCTBEHHOCTh Iepej
IlpennpuarueM 3a yOBITKM, NpUYMHEHHBIE [IPEANPHUATHIO €ro BHHOBHBIMU
fedcTBUsiMM  (Oe3meMCTBHEM), B TOpS/AKE, YCTAHOBJIIEHHOM JeHCTBYIONIMM
3aKoHOaTenbCcTBOM PecnyOnuku Kazaxcras.

34. 3a HeucnonHeHWe WM HeHaJUleXallee HCIOJHEHUe CeKpeTapeM
HaOJTFO1aTeIbHOTO COBETA BO3JIOKEHHBIX Ha HEro 00A3aHHOCTEH, a TAKXKE B ClIydae
BBIBJICHUS (AKTOB HapyLIeHMs TPYAOBOH JAUCHMILIMHBL, II0 PpEIISHHIO
HaOJIOATENFHOTO COBETA K CEKPEeTapro HaGIIONATENBHOrO COBETa MPHMEHAIOTCS
Mepbl  B3bICKAHMWsI B  COOTBETCTBUM C TPYAOBBIM  3aKOHOZATEIHCTBOM.

35. Cexperapp Hab/I0JaTeNIbHOIO COBETA HE BIpABE pasiallaTh CBEIEHHS,
COCTaBJIAIOLIME  COIVIACHO  JCWUCTBYIOLIEMY 3aKOHOJATENhCTBY PecmyOauku
KazaxcraH u BHyTpEeHHHUMH TOKyMEHTaMH [IpenpusaTis KoMMepdIecKyro TalHy, a
TaKKe HHYI0 KOHOHIEHIHATHHYIO HHOOPMALHIO.

36. Cexperapb Hab/HOIATENBHOTO COBETA He BIIPABE KMCIIOJIB30BATh JOCTYIIHYIO
eMy MHGOPMALIUIO OrPaHHYEHHOTO IOCTYIA 00 MPeANpPHATHS B IUYHbIX LEJSX.

8. 3aki04nTeIbHbIE MM0JI0KEHHS
37. Vcnioninenyre 00s13aHHOCTEN CeKpeTaps HabMIONATeILHOTO COBETa, B ciy4dae
€ro OTCYTCTBHsA, OCYILECTBIISICT JIMIIO, KOTOPBIA HAa3HAYaeTCA 110 pEIICHHUIO
Ha0IrogaTeIbHOrO coBeTa u3 qucia pabOTHUKOB IIpennpusrus.
38. Ecam oTnenbHBlEe NYHKTHI HacTosmiero loJIoKeHHUs BCTYIIAaIOT B
MPOTHBOPEYME C ACHCTBYIOIINM 3aKOHOAaTeNIbcTBOM PecnyOnuku Kasaxcran, atu
IIYHKTBI YTPAYMUBAIOT CUIly U B HaCTH PETYJIMPYEMbIX 3TUMHU ITyHKTaMH BOIPOCOB
CJICAyeT  PYKOBOIACTBOBATBCS ~ HOPMAaMU  JIEUCTBYIOINENO  3aKOHONATEIHCTBA
Pecny6imuku KasaxcTan 10 MOMeHTa BHECEHHS COOTBETCTBYIOIMX M3MEHEHHIl B
Hacrosee [lonoxenue.



